ARTICLE 3:  PROCEDURES

Section 3.01 Procedure for Filing Pre-application Plans and Data.
Pre-application Plans and Data: Prior to the filing of an application for approval of a preliminary plat, the subdivider may submit to the Planning Commission plans and data in sketch form showing ideas for the proposed subdivision of land. The sketch plan shall include:

A.
The proposed tentative layout of streets, lots and other features in relations to existing streets, utilities, topography and other conditions.
B.
A general location map showing the proposed subdivision and its relationship to existing abutting subdivisions and community facilities in the area, such as streets, alleys, schools, parks, commercial areas and other data supplementing the plans which outline or describe all of the proposed development as it relates to existing conditions.

These pre-application plans and data shall not require a formal application fee. After discussion with the subdivider and review of the data, the Planning Commission will inform the subdivider whether such plans and data submitted meet the objectives of these regulations and shall describe any inconsistencies with the requirements of this Ordinance. With the concurrence of the developer, a Public Hearing date will be set for the consideration of the preliminary plat.

Section 3.02 Procedure for Approval of Preliminary Plat.
A.
Before any subdivider or agent contracts for the sale or offers to sell any subdivision of land or any part thereof, which is wholly or partly within the City of Springfield or which is within a one mile limit of the City of Springfield or which is proposed to be annexed, the subdivider or his agent shall file a preliminary plat of said subdivision with the Springfield Planning Commission. The preliminary plat shall be prepared in accordance with the regulations set forth herein, and shall be submitted to the Planning Commission prior to the completion of final surveys of streets and lots and before the start of grading or construction work upon the proposed streets and lots and before any map of said subdivision is made in a form suitable for recording. The Planning Commission shall determine whether the plat is in proper form and shall not receive and consider such plat as filed until it is submitted in accordance with the requirements hereof. The street layout shall be in conformity with a plan for the most advantageous development of the entire neighboring area and in conformity with the Comprehensive Plan.
B.
All plats, preliminary and final, shall be prepared in conformance with the provisions of these regulations and in conformance with the Comprehensive Plan and Zoning Ordinance. The subdivider shall be responsible for such conformance.
C.
Four (4) copies of the Preliminary Plat and required supplementary material as specified in Section 3 of these regulations shall be submitted to the City Clerk at least fifteen (15) days prior to the meeting at which it is to be considered. The Clerk shall distribute one (1) copy of the Preliminary Plat with a request for comments within ten (10) days to each of the following: City Engineer, School Board, the County, if located outside the corporate limits, and wherever else deemed necessary by the Planning Commission.
D.
The Planning Commission will consider the Preliminary Plat at a public hearing, of which notice is given in a newspaper of general circulation in Springfield, Nebraska, and will (1) review the preliminary plat and other material submitted for conformity thereof to these regulations and will (2) review any recommendations of the City Engineer, School, County Surveyor and other agencies and will (3) recommend to the subdivider on changes deemed advisable and the kind and extent of improvements to be made by him. The Planning Commission shall act on the plat as submitted or modified, and if approved, the Planning Commission shall express its approval as conditional approval and state the conditions of such approval, if any, or if disapproved, shall express its disapproval and its reasons thereof.
E.
Conditional approval of a preliminary plat shall not constitute an acceptance of the plat, but shall be deemed an expression of approval of the layout submitted on the preliminary plat.
F.
The action of the Planning Commission shall be noted on or attached to two (2) copies of the Preliminary Plat. One (1) copy shall be returned to the subdivider and the other retained by the Planning Commission.
G.
If the Planning Commission recommends disapproval or approval, then the clerk will order Notice of Hearing before the City Council to be published. The notice must be published at least ten (10) days prior to the hearing. The Council may (a) Concur with the Planning Commission’s recommendation; (b) Reverse the Planning Commission’s recommendation; or (c) Refer the Preliminary Plat back to the Planning Commission for reconsideration with specific instructions to the Planning Commission.
H.
Procedure for approval of preliminary plats of land within one (1) mile of the corporate limits shall be the same, except that one (1) copy of the preliminary plat shall be referred to the Sarpy County Board with a request for their recommendations to be submitted to the Planning Commission. The Planning Commission shall not take final action on the Plat prior to receiving the recommendations of the Sarpy County Board. If no recommendation is received within fifteen (15) days, the preliminary plat shall be deemed approved by the Sarpy County Board.
I.
Approval of a Preliminary Plat shall not constitute approval of the final subdivision plat. Rather, the preliminary plat shall be deemed an expression of approval of the general design concept and serves as an acceptable guide for the preparation of the final plat. Approval of the preliminary plat shall become void after twelve (12) months from the date of such approval.

Section 3.03 Preliminary Plat and Supplemental Data.
A.
Requirement, General: A preliminary plat shall be based on a boundary survey of the property including a certified legal description of the property and a preliminary drainage report. A preliminary plat shall, at a minimum, meet the design standards set forth in these regulations. Sheet sizes for plats shall be adequate to provide for a scale of 1” equals 100’ making it possible to clearly read all necessary information shown thereon.

B.
Requirements, Specific: Preliminary Plats shall include the following information:

1.
Identification and description
a.
Name of subdivision and applicant.
b.
Name of subdivider, engineer, landscape architect, or surveyor.
c.
Certification and Dedication Statements (See Schedule B)
d.
North arrow and graphics scale.
e.
Proposed location and size of lots, alleys, easements, streets (with suggested names) and other proposed dedicated areas shall conform to current Zoning Ordinance, or a proposed zoning plan deemed acceptable by Planning Commission.
f.
Show all existing structures in the area.
g.
All lands and/or subdivisions, shall be shown for a distance of two hundred (200) feet from all sides of land in question showing location, names and width of streets and highways, etc.
h.
Building front set back line, as required by Zoning Ordinance for that district or proposed zone district.  Designation of double frontage lot rear lot lines.
i.
Location of section and half-section lines in relation to plat.
j. Other data.
i. Total acreage of the subdivision, number of lots and acreages designated to other uses.
ii. Contours with intervals of five (5) feet. If the subdivision exceeds ten (10) acres in area or contains unusual topographic features, closer contour lines may be required by the Planning Commission.



iii.
Delineation of public grounds other than streets or alleys.



iv.
Location and size of proposed utilities and facility.
v.
Location, widths, and other dimensions of proposed streets, alleys and easements.
vi.
Layout, numbers and approximate dimensions of proposed lots, blocks.
vii.
Drainage channel, flood plains and floodways, wooded areas, rock out crop and other significant natural features.
viii.
Existing sewers, water mains, culverts or other underground structures within the tract and immediately adjacent thereto. If water mains and sewers are not on or adjacent to the tract, direction and distance to the nearest ones shall be shown including invert elevations of sewers.
ix.
Location, widths and names of all existing or platted streets or other public ways within and immediately adjacent to the tract, existing permanent buildings, railroad rights-of way, section lines, and other such important features.
x.
Proposed public improvements; highways or other major improvements planned by public authorities for future construction on or near the tract.
xi.
Vicinity map. A map shall be presented accompanying or included on the Preliminary Plat showing the geographic relationship of the proposed subdivision to the surrounding area. Features to be noted on the vicinity map include major streets, railroads, public areas. Vicinity maps shall be prepared at a scale of no smaller than 1” equals 2,000’.
xii.
A description of proposed curbs, gutters, sidewalks, street surfacing, and street sub-structure.
xiii.
When required by the Planning Commission, there shall be furnished profiles showing existing ground surface and proposed street grades, including extensions for a reasonable distance beyond the limits of the proposed subdivision; typical cross sections of the proposed grading, roadway and sidewalk.



xiv.
Names of adjacent property owners or subdivisions.

2.
The subdivider or his representative shall be in attendance at City Planning Commission Meeting when Preliminary Plat is discussed.

3.
Two (2) copies of the Preliminary Plat upon approval of the City Planning Commission will be signed by the Chairman of the Planning Commission and one (1) returned to the subdivider or his representative.

Section 3.04 Procedure for Approval of Final Plat.
A.
The Final Plat shall conform to the Preliminary Plat as approved and may be comprised of only that portion of the approved Preliminary Plat which the subdivider proposed to record and develop at the time.
B.
The Final Plat shall be submitted to the Planning Commission for approval at least fifteen (15) days prior to the meeting at which it is to be considered.
C.
One (1) reproducible copy and four (4) copies of the original shall be prepared as specified in these regulations.
D.
Upon approval of the Final Plat, a certification of approval by the City Council shall be endorsed thereon by the City Clerk, and the original shall be filed with the Sarpy County Register of Deeds within ninety (90) days of said approval.  Plats not filed within ninety (90) days shall be considered null and void.  One (1) reproducible copy of the original shall be filed with the City Clerk, and two (2) copies of the original shall be filed with the Planning Commission. (Ord 563)
E.
The final approval by the City Council shall be by Ordinance after receiving the recommendation of the Planning Commission together with a letter stating that the subdivider has complied with the requirements of this Ordinance.

Section 3.05 Final Plat and Required Supplemental Data.
A.
After approval of the preliminary plat by the Planning Commission, the subdivider shall prepare and submit to the Planning Commission a final plat prepared by a registered engineer and registered land surveyor for recording purposes and shall submit to the City Engineer:

1.
A sanitary sewer plan.
2.
A surface storm drainage plan within the subdivision (this requirement may vary on a case by case basis, subject to City Council review and approval).
3.
A street profile plan with a statement of proposed street improvements.

B.
Final Plat, shall be submitted fifteen (15) days prior to Planning Commission meeting date, together with four (4) paper prints, and one mylar reproducible.
C.
Two (2) prints to be delivered to the City Engineer for his review.
D.
Final Plat, in conformance with the approved preliminary plat, shall include:
1.
Name of subdivision.
2.
Date, north arrow and scale.
3.
Boundary lines of area being subdivided (heavy dashed lines) with accurate distance, angles other than 90 degrees, boundaries and location of section and half section lines in relation to Plat.  Designation of double frontage lot rear lot lines.
4.
Include lands adjoining subdivision for a distance of two hundred (200) feet on all sides, all names of such additions, and streets, together with property lines, lot and block numbers and other designations, (except dimensions, to be shown by broken lines). Dimensions of bounding streets, together with lot dimensions on side adjoining streets shall be shown.
5.
Identification systems for all lots and blocks.
6.
Proposed streets, cul-de-sacs, (with names), alleys, easements and other dedications and lots of other parcels of land must be accurately dimensioned. All angles other than ninety (90) degrees, as required to definitely establish lines or parcels of land, must be shown.
7.
Locations of markings (in feet and decimals of a foot) of iron pipe, three-quarters (¾”) of an inch plus or minus, in diameter and not less than two (2) feet in length at all lot corners and change in alignments of such lines.
8.
The point of beginning and ending of curve, its radius and total deflection angle.
9.
Certification by a registered land surveyor.
10.
A notarized certification signed and acknowledged by all parties having any titled interest in, or lien upon the land to be subdivided consenting to the final plat including the dedication of parts of the land for streets, easements, and other purposes.
11.
A certification signed by the County Treasurer stating that there are no regular or special taxes due or delinquent against the platted land.
12.
A form for the approval of the Planning Commission.

13.
A form for the approval of the City Council to be signed by the Mayor and attested to by the City Clerk.
14.
Location description of the subdivision by the section, township, range, county, and state and including metes and bounds description for the boundaries of the subdivision.
15.
A form for the approval of the City Engineer.
16.
A form for Acknowledgment by Notary.
17.
A form for Certificate of County Register of Deeds.
18.
One copy of any private restrictions or covenants affecting the subdivision or any part thereof, if applicable.

E.
Final Plat shall then be submitted to the City Council at their regular meeting for approval and adoption prior to the start of construction, at a public hearing advertised and posted with notice at least ten (10) days prior to the hearing.

Section 3.06 Plats Outside Corporate Limits.
Procedure for approval of Preliminary and Final Plats of land within one (1) mile of the corporate limits shall be the same as set forth in this Article, except that one (1) copy of the Preliminary Plat shall be referred to the Sarpy County Board with a request for their recommendations to be submitted to the Planning Commission. The Planning Commission shall withhold action on the Plat until receiving the recommendations of the Sarpy County Board. If no recommendation is received within ten (10) days, the Plat shall be deemed approved by the Sarpy County Board.

Section 3.07 Vacation of Plat of Record.
A.
Conditions: A subdivider may make application to the Planning Commission to vacate any plat of record under the following conditions:

1.
The Plat to be vacated is a legal plat of record.
2.
Vacation of the subdivision will not interfere with development of, nor deny access via public thoroughfare to adjoining properties or utility services or other improvements.
3.
Vacation of the subdivision will not be contrary to the Comprehensive Plan.

B.
Procedures: The owner or owners shall present a proposal to the Planning Commission, containing the legal description of the subdivision and calling for vacation thereof. The Planning Commission shall study the proposal and shall send recommendations to the City Council. The City Council shall approve or deny the proposal. If the proposal is approved, it shall then be recorded in the office of the Sarpy County Register of Deeds. All fees for the recording of such vacation shall be paid by the subdivider.

Section 3.08 Concurrent Plats/Small Tract Subdivision.

Whenever a subdivision or resubdivision of a parcel consists of four (4) or fewer lots, the Planning Commission may waive the separate submission requirements for the Preliminary and Final Plats to expedite the subdivision review process if, in the judgment of the Planning Commission, separate submission will not serve the public interest and will not conflict with the intent of these regulations. Concurrent Plats shall:

A.
Be discussed with the Planning Commission at a scheduled Pre-application Conference, as set out in Section 3.01 of this article.

B.
Be submitted to the City Clerk at least fifteen (15) days prior to the next regular meeting of the Planning Commission at which request is to be heard.

C.
Be accompanied by the application fees and completed application forms as required.

D.
Follow the procedure set forth herein and contain the required information for Preliminary and Final Plats.
E.
Be accompanied by a drainage plan showing how run-off generated by the proposed development impacts drainage on downstream drainage systems.
Exceptions:  Drainage reports shall not be required for the following:

1 
Subdivision of existing tax lots that are primarily developed.

2.
Subdivision of a farmstead that creates not more than two (2) lots and allows for the split of the main residence from the remaining farmstead.
3.
Acreages where lots are not less than one (1) acre in size.

F.
Changes required by the Planning Commission shall be made prior to submission to the governing body. Final plans shall be submitted to the City Clerk at least seven (7) days prior to the next regular meeting of the governing body.

G.
A final plat, in conformance with Section 3.05, shall be submitted to the city council for review and action prior to start of construction. Such hearing shall be posted with notice at least ten (10) days prior to the hearing.

Section 3.09  Administrative Subdivision Plats:  Lot Line Adjustments, Lot Consolidations, Lot Splits. (Ord 571)
The purpose of this Section is to establish procedures that are designed to assure adequate review and consideration of subdivision applications, while providing for an orderly and expeditious approval process.  The Section provides procedures for the approval of Administrative Subdivision Plats.

A. 
Scope

The Administrative Subdivision procedure may be used to adjust an interior lot line, to create no more than two lots, or to combine two or more lots without replatting providing the following conditions are met:

1. 
In the case of an Administrative Lot Line Adjustment:

a.
The lots involved must be designated within the same zoning district and the proposed adjustment will not create or result in a violation of the zoning ordinance.

b.
The lots involved must be existing platted lots.

c.
The adjustment alters lot lines of no more than two lots without creating additional lots.

d.
Each lot created shall meet the minimum required size as indicated in the Springfield Zoning Regulations.

2.
In the case of a Lot Consolidation or Lot Split:

a.
The lots involved must be designated within the same zoning district and the proposed platting or lot consolidation will not create or result in a violation of the zoning ordinance.

b.
The lots involved must be existing platted lots.

c.
The lots must be under unified ownership.

d.
The proposed platting creates no more than two lots.

3.
A lot is limited to only one instance of an administrative adjustment, platting and/or consolidation.

4.
The subdivision is served by existing utilities and does not require the extension of streets, utilities, or public improvements.

5.
Each lot resulting from the subdivision procedure will conform fully to all requirements of the zoning district that pertain to the lots; and each lot is developable according to the site development regulations of the zoning ordinance.

B.
Application and Approval Procedure

An application for an Administrative Subdivision may be approved under the following procedure:

1. 
The applicant submits an application on a form established by the Planning Commission and including the supporting documents required for Administrative Subdivisions in Subsection 1a and 1b. These documents shall include a plat of all lots and parcels that are affected by the action, prepared by a Licensed Surveyor.  The plat document shall also include existing public improvements that serve the site, and shall include a demonstration that required setbacks may be met.


1a.
PLAT INFORMATION

· Name of subdivision.

· Name, address of owner and applicant.

· Name, signature, license number, certification, seal and address of engineer, land surveyor, architect, planner, and/or landscape architect, as applicable, involved in preparation of plat.

· Title block denoting type of application, legal description, and general location.

· Key map showing location with reference to surrounding property including lot numbers and addition names, streets, current street names, city limits, and other features within 200 feet of the subdivision boundary.

· Present and proposed zoning.

· North arrow, date, graphic scale, and identification system for all lots and blocks.   Minimum scale of 1”=100 feet.

· Approval signature block for City Engineer, City Planning and Zoning Director and County Surveyor.

· Acknowledgement blocks for the Mayor.  The Mayor’s signature shall be attested to by the City Clerk.

· A certification signed by the County Treasurer stating that there are no regular or special taxes due or delinquent against the platted land.

· A notarized certification signed and acknowledged by all parties having any titled interest in, or lien upon, the land to be subdivided. 

· Appropriate certification blocks.

· Monumentation and identification system.

· Metes and bounds description, including dimensions, bearings, and curve data including tangent length, radii, arcs, and chords.

· Acreage of tract.

· Date of original and all revisions.

· Dimensioning of setbacks.

· Location, dimensions, and names of existing streets.

· All proposed lot lines, lot dimensions, bearings, and curve data including tangent length, radii, arcs, and chords, and lot areas in square feet.

· Existing easements or land reserved for or dedicated to public use.


1b.
ENVIRONMENTAL INFORMATION

All existing water courses, flood-plains, wetlands, habitat areas or other environmentally sensitive features within 200 feet.

2. 
Following submission, the City Planning and Zoning Director, in consultation with the City Planning Consultant and City Engineer, shall review each application according to the following criteria:

a.
Compliance with the conditions contained in Section 9.01and 9.02 above.

b.
Consistency with the Comprehensive Development Plan of the City of Springfield.

c.
Potential adverse environmental effects or effects on neighboring properties.

3. 
Following such review, the City Planning and Zoning Director may approve the Administrative Subdivision Plat.  Such approval shall be denoted by signed certificate of approval which must be filed along with the plat with the Sarpy County Register of Deeds.  

4. 
The City Planning and Zoning Director retains the right to disapprove or not act on the Administrative Subdivision Plat application.  In the event of such action, the application may proceed through the Concurrent Plats/Small Tract Subdivision or Preliminary/Final platting process.  If the subdivision complies with the conditions of a Concurrent Plats/Small Tract Subdivision application, it may be directed to that approval process.  Otherwise, the proposed subdivision shall be deemed a major subdivision and proceed through the appropriate review and action process.

Disapproval of an Administrative Subdivision Plat application shall be based on the following guidelines:

a.
A new street or alley is needed or proposed.

b.
Vacations of streets, alleys, access control or easements are required or proposed.

c.
Such action will result in significant increases in service requirements, e.g., utilities, schools, traffic control, streets, etc., or will interfere with maintaining existing service levels, e.g., additional curb cuts, repaving, etc.

d.
There is less street right-of-way than required by Springfield Ordinance or the Comprehensive Plan unless such dedication can be made by separate instrument.

e.
All easement requirements have not been satisfied unless such dedication can be made by separate instrument.

f.
Such action taken during an administrative plat will result in a tract without direct access to a street.

g.
A substandard-sized lot or parcel will be created.

h.
The lot has been previously split in accordance with this Ordinance.

5. 
City Staff shall, in writing, either approve with or without conditions, or disapprove the Administrative Subdivision Plat within thirty (30) working days of application.

6.
All appropriate fees must be paid prior to final approval of the Administrative Subdivision Plat.


7. 
Following approval of an Administrative Subdivision Plat, the subdivider must file the plat and certificate of approval with the Sarpy County Register of Deeds.  If the approved plat is not filed within 90 days, such approval shall be null and void.

8.
Three mylar reproducible copies and five paper copies of the Administrative Subdivision Plat shall be filed with the City at time of issuance.  An electronic copy in compliance with the Sarpy County Surveyor requirements, shall be furnished to the Sarpy County Surveyor.

9.
The City Planning Clerk shall keep a complete and accurate record of all administrative subdivision approvals.
C. 
Certification and Dedication Statements

SURVEYOR’S CERTIFICATION
I, _________________, hereby certify that I am a professional land surveyor, registered in compliance with the laws of the State of Nebraska, and that this plat correctly represents a survey conducted by me or under my direct supervision on ______________, and is accurate to the best of my knowledge.  All distances shown are recorded in feet and decimals of a foot, and all property corners are monumented as shown on the plat.

_________________________

_________________________






Signature 



License Number



(SEAL)

_________________________





_________________________





Address

OWNER’S CERTIFICATION
I/We the undersigned (names) _____________________ owner(s) of the land described within the surveyor’s certificate and embraced within this plat, have caused said land to be subdivided into lots to be named and numbered as shown, said subdivision to be hereafter known as “__________”, and we do hereby ratify and approve of the disposition of our property as shown o this plat.  

_________________________





(Name)








_________________________

_________________________





Address

ACKNOWLEDGEMENT OF NOTARY
STATE OF NEBRASKA
)




)
COUNTY OF SARPY

)

On this _____ day of ________________________, 20_____, before me the undersigned notary public in and for said county, personally came (name of owner) ________________________ personally known by me to be the identical persons whose names appear on the dedication on this plat and they did acknowledge the execution thereof to be their voluntary act and deed.

Date: _________________________


_________________________








Notary Public

SPRINGFIELD CITY PLANNING AND ZONING DIRECTOR APPROVAL

This plat of “_________________________” was approved by the Springfield City Planning and Zoning Director this _____ day of _________________________, 20_____.

_________________________




Springfield City Planning and Zoning Director

SPRINGFIELD CITY ENGINEER APPROVAL

This plat of “_________________________” was approved by the Springfield City Engineer this _____ day of _________________________, 20_____.

_________________________






Springfield City Engineer

ACKNOWLEDGEMENT OF CITY OF SPRINGFIELD

This administrative plat is hereby acknowledged by the City of Springfield this ​_____ day of _________________________, 20_____.
_________________________


Attested: _________________________




Mayor






   City Clerk









(SEAL)

SARPY COUNTY TREASURER’S CERTIFICATE

This is to certify that there are no taxes due or delinquent against the property described within the surveyor’s certificate or embraced within this plat as shown by the records of this office.

Date: _________________________

_________________________

(SEAL)







Sarpy County Treasurer

REVIEW OF SARPY COUNTY SURVEYOR

I have reviewed this Plat of “_________________________” on this _____ day of _________________________, 200_____.
_________________________






Sarpy County Surveyor





(SEAL)
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